YTBEPX/EHO
[Ipukazom
ot 19.11.2021 r. Ne 124-]1

I[MTOJIOXKEHUE
00 00paboTKe M 3alUTe MEPCOHATHHBIX JAaHHBIX PAOOTHUKOB
MyHHIUTIATBHOTO O0PKETHOTO JIOIIKOJILHOI0 00pa30BaTEIbHOIO YUPEIKICHHS
«Jlerckuii cag Ne 4 «Sroaka»

1. OBIIUE ITOJIOKEHU A

1.1. Hacrosimee IlonoxkeHue ycTaHaBIMBAET IMOPSAOK IOJIYyYECHUS, YYeTa,
00pabOTKH, HAKOIUIEHUS M XPaHEHHUsS JOKYMEHTOB, COJEpXKallUuX CBEACHHUS,
OTHECEHHbIE K MEPCOHAIBbHBIM JaHHBIM PabOTHUKOB MyHHMIIMNAIBLHOrO OIOJIKETHOIrO
JOLIKOJIBLHOTO 00pa3oBaTenbHOro yupexaenus «Jlerckuit cag Ne 4 «Sronka» (manee —
Yupexnenue). [log paboTHHKaMHM MOAPAa3yMEBAIOTCS JIMIlA, 3aKIIOUMBIINE TPYIOBOM
JIOTOBOP C YUPEXKIACHUEM.

1.2. Lenp Hacrosmero Ilonoxkenus - 3aiuTa NEPCOHANBHBIX JaHHBIX pa0OTHUKOB
YupexaeHuss OT HECAaHKIMOHHMPOBAHHOIO JIOCTyna M pasriameHus. [lepconanbhbie
JaHHbIE BCETa SBJSAIOTCS KOHPUACHIIMAIBHON, CTPOro OXpaHsaeMon nHpopmanuen.

1.3. OcHoBanueM s pa3paOoTku Hacrosiiero IlomoxkeHuss  SABISIIOTCS
Koncturyuust Poccuiickoit ®@enepaunn, Tpynosoit koaekc Poccuiickoir @enepanuu,
@enepanbablii 3ak0H 0T 27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBIX', IPYTHE
JEHCTBYIOIIME HOPMATUBHbIE NPAaBOBbIE aKThl Poccuiickon denepanumu.

1.4. Hacrosimee [1onokeHne U M3BMEHEHUS K HEMY YTBEPKIAIOTCS PYKOBOJAUTEIEM
YupexaeHuss 1 BBOJATCA MPUKA30M O YupexaeHuro. Bece paboTHUKU YUpexaeHUs
JOJKHBI OBITH 03HAKOMIIEHBI O] TIOJMUCH ¢ AaHHBIM [lonokeHneM U U3MEHEHHUSIMU K
HEMY.

2. ITOHATHUE N COCTAB ITEPCOHAJIBHBIX TAHHBIX

2.1. IlepcoHanbHBIMU J1aHHBIMHU ABIISIETCS Jr00as HH(OpMaUuUs, NPSIMO WU
KOCBEHHO OTHOCSINIAsICSI K CYOBEKTY MEpPCOHAIbHBIX JAHHBIX - ONPEACICHHOMY WU
ornpeaensieMoMy pU3NIECKOMY JIUILY.

2.2. CocTaB nepcoHaJbHbIX JaHHBIX PAOOTHHUKA:

- 00pa3oBaHue;

- CBEJICHHSI O TPYJOBOM H OOIIEM CTAXKE;

- CBEJICHUS O IPEBIYILIEM MECTE padOThI;

- CBEICHUSA O COCTaBE CEMbU;

- IACIIOPTHBIE JAaHHBIE;

- CBEICHUS O BOMHCKOM YUETE;

- CBEJICHHs O 3apa0OTHOM IUIaTe COTPYIHUKA;

- CBE/ICHUS O COLIMAIbHBIX JIIOTaX;

- CHELUAIBbHOCTB;

- 3aHUMAaeMas JOJKHOCTb;

- pa3Mep 3apabOTHOM TUIATHI;
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- aJlpec MECTa JKUTEJIbCTBA;

- TOMAaIHui TenedoH;

- coZiepKaHue TPYJAOBOrO JI0rOBOPA;

- MOJIMHHUKY U KOIHMH MPUKA30B O JIMYHOMY COCTaBY;

- JWYHBIE JIe7la, TPYJAOBbIE KHW)KKA M CBEICHHUS O TPYIOBOM JEATEIbHOCTH
COTPYAHUKOB;

- Jenma, coaepXalipe MaTepuaibl [0 TOBBIIICHUIO KBATH(PUKAIUH U
MepPEnoAroTOBKE COTPYAHUKOB, UX aTTECTAIlMHU, CITY>KEOHBIM pacciieIOBaHUIM;

- KOITUU TOKYMEHTOB 00 00pa3oBaHuy;

- pe3yabTaThl MEIUIMHCKOrO OOCJEAOBaHHMS Ha MpPEAMET TOJAHOCTH K
OCYIIECTBJIIEHUIO TPYJAOBBIX 00S3aHHOCTEN;

- (Qororpaduu u WHBIE CBENEHHS, OTHOCSIIMECS K TEPCOHAIBHBIM JIaHHBIM
paboOTHUKA;

- PEKOMEHJAIMHU, XapaKTePUCTUKY;

- IPUHAJICKHOCTH JIMIA K KOHKPETHOM HAIIMK, STHUYECKOHU TpyIIIe, pace;

- PENUTHO3HBIE U TOJUTHUYECKHE YOEXKIEHUs (MPUHAMICKHOCTh K PEIUTHO3HOU
KOH(pecCHH, YJEHCTBO B IMOJUTHYECKOW TMApTUM, Yy4acTHE B  OOIIECTBEHHBIX
00BEIMHEHUSIX, B TOM YHCJIE B IPOQCOI03€e, U JIp.);

- (MHAHCOBOE MOIOKEHUE (JOXO/IbI, JOJTH, BlIaJICHUE HEABUKIUMBIM UMYIIIECTBOM,
JIEHEXKHbIE BKJIAJIBI U JIP.);

- IETIOBBIE U UHBIE JINYHbIE KAYECTBA, KOTOPBIE HOCSIT OLICHOYHBIN XapaKTep;

- IPOYUE CBEJICHUS, KOTOPbIE MOTYT UACHTU(UIIMPOBATH YETIOBEKA.

M3 ykazaHHOro crucka paboTojaTesb BIpaBe MojlydaTh U UCIOJb30BAaTh TOJIBKO T€
CBEIEHUS, KOTOPBIE XapaKTePU3YIOT IpakIaHHA KaK CTOPOHY TPYI0BOT'O JJOTOBOPA.

2.3. JlaHHble = JOKYMEHTBI  SIBJISIOTCS  KOH(PUAEHIUATbHBIMH.  Pexum
KOH(UICHIINATFHOCTH TEPCOHANBHBIX JAHHBIX CHUMACTCS B CIIy4asX O00€3JTHMYUBAHUS
WIH 110 UCTEUEHHUH 75 JIET CPOKa XpaHEHUsI, €CIIM MHOE HE OMPEEICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJATEJIA

3.1. B nensix obecneueHus mpaB ¥ CBOOO]T YEJIOBEKA U IpakJaHWHA padO0TOaTeNb
U €ro NpeAcTaBUTENId MpU O0pabOTKE MEPCOHANBHBIX JAHHBIX PAOOTHHKA OO0S3aHBI
COOTI0IaTh Cienyrolre o0mue TpeOoBaHuUs:

3.1.1. OOpaboTka TeEpCOHAIbHBIX JAHHBIX pab0OTHHUKA  YUpexKIACHUEM
OCYIIECTBIISIETCS B CICAYIOIIUX LEAX:

- obecrieuenue  coOmonenus  Koncrutynmm — Poccuiickoit  depeparum,
(denepanbHbIX 3aKOHOB W MHBIX HOPMATUBHBIX NPAaBOBBIX akTOB Poccuiickoit
denepaunu;

- OCYIIECTBJICHUE JICITEIHHOCTH Y UPEIKICHUSI B COOTBETCTBUH C Y CTAaBOM;

- BEICHUE KaIpOBOI0 JIeJI0NPOU3BO/ICTBA;

- cozeiicTBue pabOTHUKAM B TPYIOYCTPONCTBE, MOJy4eHUH OOpa3OBaHUS WU
MIPOJBIDKEHUU T10 paboTe, 0OecTieueHre TNIHOM 0€30MacHOCTH PaOOTHUKOB;

- KOHTPOJb KOJMYECTBA M KAyeCTBA BBIMNONHIEMOM pabOThI, oOecreyeHne
COXPAaHHOCTU UMYIIECTBA;

- IPUBJICYCHHUE B OTOOP KaHIUJATOB Ha padOTy B YUPEKICHUU;
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- OpraHu3alys MOCTAaHOBKH Ha WHJMBUAYAIbHBIM (MEPCOHU(PUIIMPOBAHHBIN) yUueT
pabOTHUKOB B CUCTEME 0053aTEIbHOT'O TEHCUOHHOTO CTPAaXOBAHUS;

- 3aloJHEHWE W IiepeJaya B OpraHbl HCIHOJHUTEIBHOM BJIACTHU W HHBIC
YIOJTHOMOYCHHBIE OpraHU3aluH TPEOYyEeMbIX (OPM OTUETHOCTH;

- OCYUIECTBJIEHUE I'PaXAaHCKO-IIPABOBBIX OTHOIIECHUM;

- BeZIeHHEe OyXrajTepcKoro yuera;

-OCYIIECTBIIEHHE MPOITYCKHOTO PEXUMA.

3.1.2. Ilpu onpenenennn o0beMa U cofepkaHus 00padaThIBa€MbIX MMEPCOHAIBHBIX
JTaHHBIX paboOTHUKA paboTojaTenh JODKEH PYKOBOACTBOBaThCA KoHCTHTYIMEH
Poccuiickon @enepanun, TpynoBeiM koxekcoMm Poccuiickon ®denepauvii U WHBIMU
dbenepanbHbBIMU 3aKOHAMM.

3.1.3. Bce nepcoHasbHbIE JaHHBIE PA0OTHHKA CIEAYET MOJIy4aTh Yy HETO CaMoro.
Ecnu mepcoHanbHble JaHHbIE PA0OTHUKA BO3MOXKHO IOJYYHUTh TOJIBKO Y TpEThel
CTOPOHBI, TO pa0OTHHK JOJKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee W OT HErO JIOJKHO
OBITh MOJTYYEHO MUCbMEHHOE coryiacue. Paboroaarens NOKEH COOOMUTh PAaOOTHUKY O
LEJSX, IPEANnoJaraéMblX HCTOYHUKAX U CIOCO0aX MONYYEHHUS MEPCOHAIBHBIX JAHHBIX,
a TaKXke O XapakTepe MOMIeKAINMNX MOJYYEHUI0 TNEPCOHAIBHBIX JAaHHBIX H
MOCJIEICTBUAX OTKa3a paOOTHHUKA JJaTh MMChbMEHHOE COIJIaCHE Ha UX MOJyYeHUE.

3.1.4. PaGotonaTens He UMEET MpaBa MONy4YaTh M 0O0padaThIBATh MEPCOHAITBHBIE
JJaHHbIe pPa0OTHHUKA O €ro MOJHUTHYECKUX, PETUTHO3HBIX WU HUHBIX YOSXKICHUSIX W
YacTHOM XKM3HU. B ciydasix, HEMOCPEICTBEHHO CBA3AaHHBIX C BOMPOCAMH TPYAOBBIX
OTHOIIEHUM, B cOoOTBETCTBUU cO cT. 24 Koncturyuuum Poccuiickoii ®enepaiuu
paboTojaTens BIpaBe nojydyaTh U 00padaThiBaTh JaHHBIE O YACTHOM >KU3HU paOOTHUKA
TOJIBKO C €ro MUCbMEHHOI'0 COTJIacusl.

3.1.5. PabGorogaTens He MMEET IpaBa MOJNy4yaTh U 0O0paldaThIBaTh MEPCOHAIBLHBIE
JaHHBIE PAOOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro
npo(coro3HON  ACATENBHOCTH, 3a HCKIIOYEHUEM CJIy4yaeB, MPEedyCMOTPEHHBIX
benepanbHbIM 3aKOHOM.

3.1.6. Ilpu mpuUHATHU pEIICHUHN, 3aTParuBarOIIMX WHTEPECHl PpaOOTHHKA,
paboTojaTenb HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JTAHHBIX paOOTHUKA,
MOJTYYCHHBIX HCKIIIOUUTENILHO B PE3YJIbTaTe MX aBTOMATHU3UPOBAHHON 0OpaOOTKU WU
AIIEKTPOHHOTO TTOJTYYEHUS.

3.1.7. 3ammra nNepCcOHAIBHBIX [AaHHBIX pa0OTHHKA OT HENPAaBOMEPHOIO HX
MCIIOJIb30BAHUSl MM YTPAThl JIOJKHA OBITH oOecreueHa padoTojaTeNeM 3a CUET €ro
CPEIICTB B MOPSAKE, YCTAHOBICHHOM (pefiepaibHbIM 3aKOHOM.

3.1.8. PaboTHHKHN M UX MPEICTAaBUTEIN JOIKHBI ObITh O3HAKOMJICHBI TIOJT TTOATHUCH
C  JOKyMEHTaMHM  YUpEXKICHUs, YCTAaHABIWBAIOIIMMU  TOPSAJOK  0O0pabOTKHU
MEPCOHATBLHBIX JAaHHBIX PaOOTHUKOB, a TaKKe 00 MX MpaBax M OOS3aHHOCTAX B ITOU
00JIaCTH.

3.1.9. PaGoTHMKM HE OJKHBI OTKAa3bIBaThCSl OT CBOMX IMpaB Ha COXpaHEHHE U
3aIUTY TalHBI.

4. OBA3AHHOCTU PABOTHUKA
PaGotauK 00s3aH:
4.1. IlepenaBath pabOTONATENIO WIH €T0 MPEACTABUTEIIO KOMIUIEKC TOCTOBEPHBIX
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JOKYMEHTHUPOBAHHBIX TMEPCOHAIBHBIX [JAHHBIX, IE€PEYEHb KOTOPBIX YCTAHOBJIEH
Tpynossim kosiekcoM Poccuiickoit @enepannmu.

4.2. CBOEBpEMEHHO B pPa3yMHBIM CPOK, HE MPEBBIMNAIOIIMK 5 JaHEH, cooOIaTh

paboronarento 00 U3MEHEHUH CBOMX NEPCOHAIBHBIX JAaHHBIX.
5. TIPABA PABOTHUKA

PaGoTHuK uMeeT npaBo:

5.1. Ha nmonnayto nHopMaIuo o CBOMX MEPCOHATBHBIX TAHHBIX U 00pa0OTKEe ITUX
JaHHBIX.

5.2. Ha cBoOOaHBIN OecCIulaTHBIM JOCTYm K CBOMM IEPCOHAIBHBIM JaHHBIM,
BKJIIOYAsl MPaBO Ha TOJy4YEeHHE KOMWM JI000# 3amucu, colepikalleil NnepcoHallbHbIe
JaHHbIE COTpY/IHHKA, 3a UCKJIIOUYEHUEM CIIy4aes, MPETYCMOTPEHHBIX
3aKkoHOAATEILCTBOM Poccuiickon denepanuu.

5.3. Ha poctyn K MEIUIMHCKUM JAHHBIM C TOMOLIBI0 MEAUIIMHCKOTO CIEUAINCTa
110 CBOEMY BEIOODY.

5.4. TpeboBaThb UCKIIOUEHUS WM WCIPABICHUS HEBEPHBIX WM HEMOIHBIX
MIEPCOHAJIBHBIX JaHHBIX, a TAK)KE JAHHBIX, 00pa0OTAHHBIX C HAPYLIEHUEM TPEeOOBaHUM,
OIpeNIeJICHHBIX TPYAOBBIM 3aKOHOJATENbCTBOM. [Ipu oTkaze paboTtomaTens UCKIIOUUTH
WIM HUCIPABUTh MEPCOHAIbHBIE JaHHBIE COTPYJHUKA OH HMMEET MpaBO 3asiBUTh B
NUCbMEHHOU (opMe paboToaTeNI0 O CBOEM HECOTJaCMd C COOTBETCTBYIOLIUM
o0ocHOBaHMEM Takoro Hecorsacus. llepcoHanbHbIE JaHHBIE OLEHOYHOI'O XapakTepa
COTPYIHHK HMEET NPaBO JOMOJIHUTH 3asBICHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO
TOUYKY 3pEHHS.

5.5. TpeboBarb wu3BeuieHUs pabOTONATENEM BCEX JIML, KOTOPHIM paHee ObLIn
COOOIIIEHbl HEBEPHBIE WJIM HEMOJIHbIE MEPCOHANbHBIC JAaHHBIE COTPYIHHKA, 000 BCEX
MPOU3BEIAEHHBIX B HUX UCKIIOYEHUSAX, UCIIPABIICHUAX WM TONOJTHEHUSX.

5.6. OGxanoBath B CyJ JIOObIC HEMPaBOMEpPHbIE ACHCTBUS WM Oe3leicTBHE
paboronarens nmpu oOpabOTKe U 3alIUTE €ro MEPCOHATbHBIX TAHHBIX.

5.7. Omnpenenatb CBOMX MPEACTABUTENIEH JUIsl 3allUThl CBOUX IEPCOHAIBHBIX
JTAHHBIX.

6. CbOP, ObBPABOTKA N XPAHEHUE I[TEPCOHAJIBHbBIX JTAHHbBIX

6.1. O6paboTKka epcoOHANBHBIX JAHHBIX paOOTHHUKA - JIF0O0E NelcTBrE (oreparus)
WIN COBOKYIHOCTb JEHCTBUM (Orepanuii), COBEpIIAEMbIX C HCIOJIb30BAaHUEM CPEACTB
aBTOMAaTHU3alUM WIN 0€3 UCTIOIb30BAaHUS TaKUX CPEICTB C MEPCOHATBHBIMH JTaHHBIMH,
BKJIIOYast cOOp, 3amluch, CUCTEMATU3AIMI0, HAKOIUIEHWE, XpaHEHUe, YTOYHEHHUe
(0OHOBIIEHME, N3MEHEHNE), U3BJICUECHUE, UCIIOJIb30BAHUE, Nepeaady (pacupocTpaHeHue,
MpenoCTaBIeHUE, JOCTYI), 00e3IMurMBaHKe, OJIOKUPOBaHUE, yAalleHuEe, YHUYTOXEHUE
MEPCOHAJIBHBIX JAHHBIX PAOOTHUKA.

6.2. Bce nepcoHanbHble AaHHbIE PaOOTHHKA CIEAYET MONy4aThb y HETO0 CaMmoro.
Ecnu mepconanbHble JaHHbIE PAOOTHUKA BO3MOXKHO IMOJYYUTh TOJIBKO Y TpeThei
CTOPOHBI, TO paOOTHUK JOHKEH OBITH YBEIOMIJIEH 00 3TOM 3apaHee M OT HEro JOJIKHO
OBITh NOJIYYEHO MUCbMEHHOE COTJIaCHE.

6.3. Paboronmarens JOKEH COOOIIMTH PAaOOTHHKY O WENSX, MpeanoiaraeMblx
HUCTOYHMKAX M CHOC00ax MOJIy4eHHUs] MEPCOHANbHBIX JAHHBIX, & TAKXKE O XapakTepe
NOJIJIeKAIIMX MMOTYYEHHUIO MEPCOHATIBHBIX JAHHBIX M MOCIEACTBUSX OTKaza pabOTHHKA

4
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JaTh MUCBMEHHOE COTJIaCHE Ha UX IMOJTyYECHUE.

6.4. PaGorHMK mnpencraBiseT pabOTOMATENIO JIOCTOBEPHBIE CBEIASHHS O ceoe.
PabGoTronarens nmpoBepseT NTOCTOBEPHOCTh CBEACHUHN, CBEPss TaHHBIC, MIPECTABICHHbBIC
pabOTHUKOM, C HUMEIOIUMHUCS Yy paboTHuUKa JokymeHTamu. [IpencraBienue
PaOOTHUKOM MOJIOKHBIX JOKYMEHTOB WJIM JIOKHBIX CBEACHUU MPU MOCTYIJICHUHM Ha
paboTy SABJISIETCS OCHOBAHHUEM JJIsl PACTOPKEHHUS TPYAOBOTO JOTOBOPA.

6.5. JIokyMeHTHl paOOTHHKA JOJDKHBI XPaHUTHCS B JIMYHOM Jiesie. B nmmaHOM nene
TaKKE XpaHITCS UHBIE JIOKYMEHTHl TIEPCOHAIIBHOTO y4eTa, OTHOCAIIHMECS K
MIePCOHATLHBIM JTAHHBIM PaOOTHUKA.

6.5.1. Jlnunoe aeno paboTHUKa odopMisieTcs TMociae U3JaHus MpuKa3a o Impueme
Ha pabory.

6.5.2. JIluuHoe €0 BEIETCS Ha MPOTSKEHUU BCEM TPYJIOBOW JEATEIBHOCTH
pabotHuKa. VI3MEHEHUs, BHOCHUMBIE B JIMYHOE JEJIO, JOJDKHBI OBITh TMOATBEPIKICHBI
COOTBETCTBYIOIIUMHU JIOKYMEHTAMHU.

7. TIEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu mepemade mepCOHANBHBIX MAHHBIX PabOTHUKA pabOTOmATENh OJDKEH
coOJII0/1aTh CIEAYIONINE TPEOOBAHUS

- He cooO0IlaTh IMEpCOHAJIbHbIE JaHHbIE pa0OTHUKA TPEThe CTOpoHE Oe3
IIMCbMEHHOT'O COTrjlacHsi pa0OTHHUKA, 32 MCKIIOUCHHEM CITy4aeB, KOTAa 3TO HEOOXOIMMO
B LIEJISIX MPENYIPERKICHUS YTPO3bl KU3HU U 3JI0POBBIO pabOTHHKA, a TAKXKE B CIydasx,
YCTaHOBJICHHBIX ()eJIepaibHBIM 3aKOHOM;

- HE co00IIaTh MEePCOHANIbHBIC TaHHBIC PAOOTHUKA B KOMMEPUYECKHX IIeIX 0e3 ero
MMHICHbMEHHOTO COTJIACHS;

- IPeYIPEAUTD JIUII, MTOTYYarOIIUuX ePCOHANTBHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO
9THU JJaHHBIE MOT'YT OBITh UCIOJb30BAHBI JIUIIIb B MEJISIX, /711 KOTOPBIX OHU COOOIIICHBI, U
TpeOOBaTh OT ATHUX JIMI[ MOJATBEPKJICHHS TOTO, YTO ATO NIpaBUiIo cobiroacHo. Jluma,
MOJIy4Jalolue  IMEepPCOHaJIbHbIe  JaHHble  paOOTHHMKA,  O0s3aHbl  COOJIO/ATH
KOH(UICHIINATBLHOCTh. J[aHHOE TIOJOKEHHWE HE pPacHpoCTpaHseTcs Ha OOMeEH
MePCOHANBHBIMU JaHHBIMH PAOOTHHKOB B TOPSIKE, YCTAaHOBJICHHOM (eneparbHbIMU
3aKOHAMU;

- paspemiaTh JOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHATBLHO
YIOJITHOMOYEHHBIM JIMIaM, TIPU 3TOM yKa3aHHbIC JUIA JOJKHBI UMETh MPABO MOJIYy4YaTh
TOJIBKO T€ MEePCOHAIIbHBIC JTaHHbIE PAOOTHHKA, KOTOPHIE HEOOXOAMMBI JIJISI BEITIOTHEHUS
KOHKPETHBIX (DYHKITHIA;

- He 3anpaiiuBaTh HUHPOPMAIMIO O COCTOSHHUM 3JI0POBbsI pabOTHUKA, 3a
HCKJIIOUCHUEM TEX CBEACHUM, KOTOpPhIE OTHOCATCA K BOMNPOCY O BO3MOXXHOCTHU
BBINIOJIHEHUSI PAOOTHUKOM TPY10BOM (DYHKIINH;

- TIepeJaBaTh MEPCOHANBbHBIC JaHHBIE paOOTHHKA MPEICTABUTEISAM PAOOTHHKOB B
MOPSAJKE, YCTAaHOBIEHHOM TpymoBbIM KojekcoMm Poccuiickorn ®Denepauuu, u
OTPaHUYMBATH ATy HH(POPMAIIUIO TOJHKO TEMH TNEPCOHATHHBIMH JAHHBIMUA PAOOTHHKA,
KOTOpPBIC HEOOXOIMMBI JIJIsI BBIMOJIHEHUS YKa3aHHBIMH MPEACTABUTEIIAMHU UX (YHKITHMA.

8. JOCTVII K ITEPCOHAJIBHBIM JTAHHBIM COTPY JHUKA

8.1. BHyTpeHHUIl 1OCTyN (IOCTYIl BHYTPU Y UpEXKICHUs).

[IpaBo gocTymna K nMepcoHaIbHBIM JaHHBIM PAaOOTHUKA UMEIOT:
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- PYKOBOJIUTEND (3aBeIYIOLIUI) YUpeKIeHUS;

- 3aMECTUTENIN PYKOBOJIUTENS (3aBEIYIOIIET0) Y UpeKICHNUS;

- CHEIUAIUCT IO KaJpam;

- COTPYOHUKH OyXTaJITepuh - K TE€M JaHHBIM, KOTOpPbIe HEOOXOAUMBI st
BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH;

- cam pabOTHUK, HOCUTENb JAHHBIX.

[TepconanbHbIE TaHHBIE PAOOTHUKOB MEPENAIOTCS BBHINMICYKAa3aHHBIM COTPYIHUKAM
0 MOTHBHPOBAHHOMY 3alpocy B TOM OObeME, KOTOpPbIH HEOOXOIUM UM ISt
BBITIOJTHCHUSI KOHKPETHBIX TPYAOBBIX ()YHKITUMA.

8.2. BHemHui1 JocTym.

[lepcoHanbHble  JaHHbIE BHE OpraHU3allMd  MOTYT  MPEACTABIATHCS B
roCy/IapCTBEHHBIC U HETOCYAapCTBEHHBIEC (DYHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKLIUU;

- IPaBOOXPAHUTEIbHBIEC OPTaHbl;

- OpraHbl CTATUCTHUKY;

- CTpaxoOBbI€ ar€HTCTBA;

- BOCHKOMATBI;

- OpraHbl COLUAILHOIO CTPaxXOBaHUS;

- IEHCUOHHBIC (POH/IBI,

- IO/Ipa3/ieNIeHNs] MyHULIMIIAJbHBIX OPTraHOB yIPaBIIECHUS.

8.3. Ipyrue opraHu3aiuu.

Ceenenust 0 paOOTHUKE (B TOM YHKCIIE€ YBOJEHHOM) MOTYT OBITh MPEIOCTaBIICHbI
JApYrod OpraHu3alMM TOJIBKO C MUCBMEHHOI'O 3ampoca Ha OJaHKe OpraHu3aluu C
NPUIIOKEHUEM KOTIMH 3asBIICHUS paOOTHHKA.

8.4. PoICTBEHHUKH U WIECHBI CEMEN.

[lepconanbHbIe MaHHBIE PAOOTHUKA MOTYT OBITh MPEIOCTABIEHBI POJICTBEHHUKAM
WIH YJIEHAM €r0 CEMbH TOJBKO C MMCbMEHHOI'O Pa3pelieHusi caMoro paboTHHUKA.

9. BAIIIUTA TIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B nensix obecnedeHusi COXpaHHOCTH M KOH(PUIACHIIUATBHOCTU MEPCOHAIBHBIX
JaHHBIX pPaOOTHUKOB OpraHU3alMKM BCE olepauuu 1no opopMIIeHHI0, (OPMUPOBAHMUIO,
BEJICHUI0O M XPAHEHWIO JaHHOW WH(POpPMAIMK JIOJDKHBI  BBITIOMHATHCS  TOJBKO
pabOTHUKAMU OTJelNa KaJpoB, OCYIIECTBISIOIMMU AaHHYIO padoTy B COOTBETCTBUU CO
CBOMMHU CIY’)K€OHBIMU OOS3aHHOCTSIMHU, 3a(UKCUPOBAHHBIMU B HUX JOJKHOCTHBIX
MHCTPYKLMSX.

9.2. OTBeThl Ha NMHUCBMEHHBIE 3alPOCHI APYIMX OpPraHM3alUld W YUYPEKICHUN B
npeAenax uX KOMIIETEHUUU W MPEAOCTABICHHBIX MOJIHOMOYUN JAIOTCA B MUCbMEHHOM
dbopme Ha OilaHKe YUpexJeHHUs U B TOM 00beMe, KOTOPBI MO3BOJISIET HE Pa3riialliaTh
U3IIUIITHUN 00BEM TIEPCOHATBHBIX CBEICHU O pa0OTHUKAX YUpEKICHUSI.

9.3. Ilepenaua unbopmaiuu, coaepkauiell CBEACHUS O MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OpPTaHU3aInH, 1O TeNePoHy, (hakCy, SIEKTPOHHOU MoUTe 6€3 MTUCHMEHHOTO
coryacusi pa0OTHHUKA 3ampeniaeTcs.

9.4. Jluunple pema W JOKYMEHTBI, COJEpXKAlllME€ IEPCOHAJbHBIE JaHHBIC
pabOTHUKOB, XpaHATCA B 3anmuparonuxcs mkadax (ceidax), o0ecrnednBaromux 3aIuTy
OT HECAHKI[MOHMPOBAHHOT'O JOCTYyIIA.



9.5. IlepcoHanbHbIE KOMITBIOTEPHI, B KOTOPBIX COAEPKATCS MEPCOHATLHbBIC JJAHHBIE,
JOJKHBI OBITH 3AITUIIICHBI TAPOISIMU JOCTYTIA.
10. OTBETCTBEHHOCTD 3A PA3I'JIALLIEHWE NTHOOPMAILINU,
CBSI3AHHOI C ITEPCOHAJIbHBIMU JAHHBIMU PABOTHUKA
10.1. JIuma, BWHOBHBIE B HAPYUIEHUHW HOPM, PETCYIUPYIOIIUX TMOJYy4YEHUE,
00paboTKy W 3alUTYy MEPCOHAIBHBIX JAHHBIX PAOOTHHMKA, HECYT AUCIUIIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKJIAHCKO-TPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUH C (pefiepaIbHBIMU 3aKOHAMH.
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